This is an upgrade to the “Notes and Files” links for all modules present and future (there are tem-
plates already designed for future modules that have a “Notes and Files” section and has the old
style, | would want this style for all future modules). This would also remove the need for different
file/note sections (Tenant Notes/Staff Notes/Private Notes/etc.).

The “Notes” would be on top and would allow them to “add a note” when they click that, a form
will appear for them to add a title, the note, add attachments, and give permissions on who can see
it. When they “Save” it, it appears in a table (they can sort the columns ascending/descending). |
would also like them to be able to “view” (shows note in pop up and attachments), Edit (shows note
in the form to be edited, print (prints note and attachments), or delete (delete’s notes). | would like
them to be able to download the table of notes in CSV or PDF.

For the icons can we use: , ,and
For the permissions columns, | am using yellow/green versions of: and

(I would just want to make sure the yellow is a dark yellow so it will be seen)
I would need a tooltip at the notes to be able to explain these elements.
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I ran out of room, but would prefer “Editor” to be its own column to the right of the Date/Time

Files:

SEE PAGE 3 For the Files Template



This would be the form that appears when the “Add a Note” is clicked.

Permissions or “Sharing” of the note for different user roles would follow the note types of the different modules
they are integrated in.

I would like Property Managers to be able to create notes as well that can be shared with Staff and Tenants, and |
would like Staff to be able to create notes that can also be shared with Property Managers. OWNERS can always
see ALL notes.

—« Notes & Files:
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Different roles would be shown with a dropdown of “HIDDEN”, “VIEW”. And “EDITOR” for different permissions. “HIDDEN” would be
the default.
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This is what | am thinking for the Files. It does take what you have done already with the file tree
(hopefully it keeps what you have done) and refines it a bit more to make it more user friendly.

I would like to have a “File Bucket” that shows the files currently uploaded. This would display
the tree structure (with the ability to collapse/expand the folders)—but | do want it to look/
behave more like the Windows Explorer Tree so it is pretty familiar to the users. In the File Buck-
et they can create folders, drag folders into other folders to make the child folders, and upload
files and move them between the folders. | think this will be a lot easier on the user-end and will
make more sense/feel like more of what they would be used to using.

IMPORTANT—Applying a folder template would NOT delete any current folders that are created,
it just adds folders from the template into the file bucket’s structure.

They can right click the file/folder in the File bucket to see or edit the permissions. If a file or fold-
er has shared permissions, the “shared” icon would show.

While I would like the little “Tip” below the file bucket, | would need a tooltip at the files to be
able to explain these elements to the User.

The file type icons are the ones connected to the file types in the Super Admin Editable list. |1 am
also using and icons (the plus and minus are generic ones)

Files:
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Tip: you can right click a folder or file to view and set sharing permissions, download, rename, or delete!

Add Files




When they right click a file or a folder they can view/edit the sharing permissions. It would also
allow them to download/rename/delete the file. If they share a folder, all the files would be
shared to the same user group(s). If they unshare a file in a shared folder, the folder is no longer
a shared folder, but the other files in it still are shared.

m* View/Edit Sharing

Download

Rename

Delete

When they click the “View/Edit Sharing” option, they can check/uncheck what User Role(s) they
want to share the file/folder with (the list of who it can be shared with would depend on what
their account has/what module the files are in):

Share with:

D Property Managers D Staff D Tenants



