O
O

O

O

O

O

This is the Ledger Link
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Ledger NOT SHOWN: Columns for GPurchase Orderé¢ (after Attachments Column) and dWork Orderé (after Description Column) D
Add Transaction
BALANCE: $649.98 TOTAL INCOME: $2,850.00 TOTAL EXPENSES: $2,200.02 [ PDF | [ SHOW ] [ TYPE ]
éiSystem ID: éiDate: giTransaction ID: ngransaction: gl Description: §l él Amount: 5l Account: ,ElCategory: Type: Options:
754125365 5/ 28/ 2022 1 NV4512: Edwards, James—Rent (Unit B) 2023 Ju $1,000.00 US BAI Unit B Rent
Rent 9 / A
48512965 5/ 24/ 2¢C ' NV25410 McLean, Mateo—Rent (Unit A) 2023 Ju $1,250.00 US BAI uni t Rent
Rent 9 / :j )
798653521, 3/16/2022VND85412 Turf Bros. Turf for -$2,152.50 BANK (LandscapGanpgi t
Exterior: Enhancements AMERI ( | mprov 9 / D Ll
58565215 2/15/ 2¢C TRNS444 Petty Cash For Sup| -$47.52 US BAI Suppl Expen
Supplies 9 / AR
54685321 1/12/ 20221 NV12085 Edwards, Sean—Other (Unit C) Security $600.00 CHASE Unit CDepos
Deposits 9 / :l )
Total Transactions: 5
BuLk AcTions: | EXPORT to CSV (VY| | GO
Total Expense Transactions: 2

-Transaction ID (would be either the INV_PREFIX INVOICE_NUMBER or VND_PREFIX VND_TRANSACTION_NUMBER or TRANS_PREFIX TRANSACTION_NUMBER Total Income Transactions: 3

-Transaction will often be generated by the system using several fields from the invoice it comes from. Depending on the Transaction this would either list : VENDOR_BUSINESS_NAME "TENANT_LAST_NAME, TENANT_FIRST_NAME - RENT
(UNIT)", "TENANT_LAST_NAME, TENANT_FIRST_NAME - OTHER (UNIT)¢ & TRANSACTION_TITLE.

’

-DESCRIPTION - Depending on the Transaction, this would either be: VNDTRANSACTION DESCRIPTION, "RENT_YEAR RENT_MONTH", TRANSACTION_DESCRIPTION
CATEGORY - this would either be the TRANSACTION_CATEGORY_INC or TRANSACTION_CATEGORY_EXP depending if it is an income or expense transaction.



Add 3 Transaction

Tyee [ INCOME (V| o | AUTOGENERATED

Vendor: v] 0 -OR- Transaction Name™: [ ] Description:

\

They either have to list a Vendor OR type in a transaction name. The Vendor would be a drop down of the Vendors in the System. They would also have the ability to add a Vendor from here.

Amount: ] Account*;[ US BANK v] Budget: [ \ 4 Category:| Supplies v]

Purchase Order: [ v] Work Order: [ v]

For EXPENSES they will be able to select a Purchase Order Number and/or a Work Order Number. The Drop downs would be active | s(in the System with their titles. Purchase Orders can only be associated with a single expense, but Work Orders can be associated with multiple.

Transaction Files: _
El FIl ooring Ca/e@

Transaction Notes: FU |.|. HTML EDlTOR
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